Template for the P&T Dossier - Professorial Faculty
*delete this page when finalizing your dossier	Comment by Wonhof, Adrienne: Some department staff assist faculty in organizing their dossier. Please reach out to them directly to understand the department norms.

General guidance:
· Use the headings/numbering system as shown in black font
· Recommend use of Times New Roman Font and size 12 pt.
· Use Left justify the headings/numbering system
· Add page numbers to the PDF version, not the Word version
· If a header is not relevant to you, indicate N/A. Do not omit the header.
· Comments are provided throughout the template.
· Examples are shown where accessible.
· The CV should be fully consistent with OSU guidelines presented in the Faculty Handbook (Dossier Preparation Guidelines). https://academicaffairs.oregonstate.edu/resources-policies-legislation/policies-and-resources/promotion-and-tenure-guidelines  

PROMOTION (AND TENURE) VITA

Faculty name 

Department name 

College of Forestry

Promotion to X

Month Year







































FORM A INSERTED INTO PDF HERE


















































CONFIDENTIALITY WAIVER INSERTED INTO PDF HERE


















































POSITION DESCRIPTION(S) INSERTED INTO PDF HERE
Include all PDs since last promotion
Consider using the OSU table below, if necessary

[image: A close-up of a table

AI-generated content may be incorrect.]




























CANDIDATE STATEMENT

PART A: The candidate must include a statement (three-page maximum, single-spaced, 12- point font, one-inch margins) that addresses the individual's contributions in their primary assigned duties (e.g., teaching and advising; scholarship and creative activity; service and/or other assignments), including DEI. DEI efforts can be reported in the context of position duties as applicable or as a separate category.

PART B: An optional COVID-19 impact statement may be included (one page maximum, 12 point font, one inch margins). This statement is in addition to the 3-page candidate statement and does not impact the length of that statement. COVID-19 impact statements describe the impact of the pandemic on the ability to perform duties in the position description.  Impacts may include the following examples: personal circumstances that impede work, lack of access to research facilities and sites, inability to collect data, publication delays, cancelled conferences and seminars, or other circumstances attributable to the changed landscape of working under pandemic conditions.






























STUDENT & PEER LETTERS OF EVALUATION
INSERTED INTO PDF HERE


PART A: The purpose of the student evaluation letter is to document the student perspective of the candidate’s effectiveness as a teacher and advisor. To provide the university with a consistent source of information for the process, the unit P&T committee and the unit supervisor should endeavor to obtain individual student letters using the process outlined in the Dossier Preparation Guidelines.

PART B: Peer evaluations should be based on a review of course syllabi, texts, assigned reading, examinations, class materials, and other assessments such as attendance at lectures as appropriate for the field and subject area. Peer teaching evaluations should be systematic and on-going, following unit guidelines for peer review of teaching. A letter from the peer teaching review committee that summarizes all peer teaching reviews over the evaluation timeframe should be included in the dossier. Faculty are strongly encouraged to seek periodic peer teaching reviews and work with their supervisors to schedule these reviews on a timely basis.

For Extension faculty, this is where to include your Peer Teaching Evaluations (PTE).



























ADMINISTRATIVE LETTERS OF EVALUATION
INSERTED INTO PDF HERE

· Departmental Faculty Committee Letter
· Department Chair or Department Head Letter
· Letters from Other Administrators with Supervisory Responsibility
· College or Unit Promotion and Tenure Committee's Letter
· Dean, Director, Vice President, or Vice Provost's Letter






































PROMOTION (AND TENURE) VITA

A. EDUCATION AND EMPLOYMENT

1. Education	Comment by Wonhof, Adrienne: List by reverse chronological order, including year, major field of study, and degree obtained from each institution. 
20xx, Ph.D., Dept. name, University name
Major:
Advisor:
Dissertation title:

19xx, M.S., Dept. name, University name
Major:
Thesis title:

19xx, B.S., Dept. name, University name
Major:

2. Employment History	Comment by Wonhof, Adrienne: Provide year, location, and institution for each position held since your B.S. degree, starting from the most recent one. Add or delete table rows, as needed; table borders can be set to invisible by right clicking on the table, selecting properties, and setting the border style to “none”.

	20xx- present
	Title, Dept. of xx, Oregon State University, City, OR

	20xx-20xx
	Title, Dept. of xx, xx University, City, State

	20xx-20xx
	Title, Dept. of xx, xx University, City, State




B. TEACHING, ADVISING AND OTHER ASSIGNMENTS

1. Instructional Summary	Comment by Wonhof, Adrienne: •Include separate tables for courses taught at OSU, courses taught at other institutions, and guest lectures.
•Start from the most recent.
•Delineate courses since last promotion, if applicable.
•Include % responsibility for teaching in the table to identify team teaching and course supervision roles. Only include course supervision if you were responsible for course content.

Credit Courses at OSU

	Course
Number
	Credits
	Course Title
	Term
	Number of
Students

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Prior to last promotion (or prior to OSU)

	
	
	
	
	



Non-Credit Courses and Workshops	Comment by Wonhof, Adrienne: •Present a chronological listing of non-credit courses, international training programs held in the U.S., workshops, seminars, Extension programs, and continuing education programs in which candidate has had a major responsibility. Indicate the candidate's role (program participant, program organizer, etc.).
•Do not include professional meetings dominated by peers here as these go to the scholarship section.
•The table is an example of summary of your non-credit teaching events. It may include the events you organized or co-organized, and presentations you gave in the events. There can be situations where you serve as both organizers and speakers. Try to organize them in a concise way and avoid repetition.
•DEI: Clearly indicate events delivered to underrepresented populations using footnotes or other notable ways.

	Total no. events
	No. of events 
(organized or co-organized)
	No. of presentations in non- credit teaching events
	No. of invited events
	Total no. of attendees

	
	Regional
	National
	Intl.
	Regional
	National
	Intl.
	
	

	
	
	
	
	
	
	
	
	

	Below list activities occurring before last promotion (or prior to OSU)

	
	
	
	
	
	
	
	
	



Curriculum Development	Comment by Wonhof, Adrienne: •List primary contributions in curriculum development and give dates (e.g. courses developed, curriculum committee service, etc.).
•This is most relevant for faculty who have developed credit classes, as well as those faculty who have developed non-credit classes. However, if you do not have a teaching appointment but have contributed to curricula, please indicate here.
•Indicate if you revised the curriculum or developed original material and acknowledge significant collaborators for each, if applicable.
•Include information on curricular committee assignments/roles.
•If you have scholarship in curriculum development (e.g., courses being adopted outside of region), then be clear about the situation, approach, outcomes/impacts, and scholarship. See example below (also see examples for extension and research programs in section B.4.a).
•DEI: Include in narrative DEI activities which might include the development of general education (Bacc Core or Core Ed) courses that include a DEI focus, incorporating DEI topics into existing disciplinary courses, or Extension and Outreach curriculum development specifically targeting underrepresented populations.

	Course number
	Institution
	Course description link if applicable
	New or revision
	In load or overload
	DEI

	
	
	
	
	
	

	
	
	
	
	
	

	Courses developed prior to last promotion (or hiring) at OSU

	
	
	
	
	
	

	
	
	
	
	
	




2. Student (eSET) and Participant/Client Evaluation (CET)


	Undergraduate Courses Taught

	Question 2: The instructor's contribution to the course was

	Year
	#
Resp onses
	Very Poor
%
	Poor
%
	Fair
%
	Good
%
	Very Good
%
	Excell ent %
	Unabl e to
rate %
	Mean
	Median

	COF 5-YR AVG.
	
	
	
	
	
	
	
	
	
	

	W21 DPT xxx
	
	
	
	
	
	
	
	
	
	

	S21 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F21 DPT xxx
	
	
	
	
	
	
	
	
	
	

	S22 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F22 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F23 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F24 DPT xxx
	
	
	
	
	
	
	
	
	
	

	W25 DPT xxx
	
	
	
	
	
	
	
	
	
	



	Graduate Courses Taught

	Question 2: The instructor's contribution to the course was

	Year
	#
Resp onses
	Very Poor
%
	Poor
%
	Fair
%
	Good
%
	Very Good %
	Excelle nt %
	Unable to rate
%
	Mea n
	Median

	COF 5-YR
AVG.
	
	
	
	
	
	
	
	
	
	

	S21 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F21 DPT xxx
	
	
	
	
	
	
	
	
	
	

	S22 DPT xxx
	
	
	
	
	
	
	
	
	
	

	F22 DPT xxx
	
	
	
	
	
	
	
	
	
	

	W24 DPT xxx
	
	
	
	
	
	
	
	
	
	



3. Advising

Graduate Students and Postdoctoral Trainees	Comment by Wonhof, Adrienne: •Provide summary of trainees, using reverse chronological order, giving the total tally of students/post docs trained since last promotion and a total since OSU.
•List current and former graduate and undergraduate students and postdoctoral trainees for whom the candidate has had a major instructional or mentoring responsibility.
•Indicate instructional role (major professor, graduate committee member, thesis or project mentor, etc.) and year the degree was or will be completed.
•DEI: Consider a brief summary paragraph that state how you have proactively worked to improve DEI in your lab via recruitment and mentoring activities, what classes and training have you taken to make yourself a better advisor/mentor, where are you looking for grad students, etc.

Major Professor
[one sentence summary, e.g.: I have served or am serving as major professor for a total of x graduate students during my time at OSU. X PhD students of this total have graduated so far.]

	Student
	Degree
	Program
	Advisor from
	Expected or actual graduation term

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Advising prior to last promotion (or hiring) at OSU

	
	
	
	
	

	
	
	
	
	



Other Graduate Student Committee Service
[one sentence summary, e.g.: I have served on a total of x student committees including x as a committee member and x as graduate council representative.]

	Student
	Degree
	Program
	Expected or actual graduation term

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Service prior to last promotion (or hiring) at OSU

	
	
	
	



4. Other Assignments

Supervision of Interns, Postdoctoral Scholars, Visiting Scientists, and/or Other Research Staff
[one sentence summary, e.g.: I have managed x faculty research assistants continuously and x lab technicians for approximately x months/years. I have hosted x international visiting scholars through various programs and advised x postdoctoral scholars.]

	Scientist/Staff
	Role
	Description
	Period of Supervision

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supervision prior to last promotion (or hiring) at OSU

	
	
	
	




C. SCHOLARSHIP AND CREATIVE ACTIVITY

1. Peer-reviewed Publications	Comment by Wonhof, Adrienne: Provide a summary table.

	Timeframe
	Refereed journal articles
	Book chapters
	Extension publications
	Other peer reviewed materials

	Since last promotion
	
	
	
	

	Prior to last promotion
	
	
	
	

	Prior to OSU
	
	
	
	

	Total
	
	
	
	



	Refereed Publications [list refereed publications, e.g.:] 	Comment by Wonhof, Adrienne: •All authors should be given in the order they appear in the paper
•Date of publication, volume, and pages must be given. When the work is joint effort, clarification of the candidate's role in the joint effort should be provided in the dossier. Add the doi and hyperlink to the paper if applicable.
•Bold your name in each publication.
•IMPT: see highlighted text in example; be sure to include this information.
•If your dept prefers a table version of this information, that is also acceptable.
19. Gerald Presley and Matthew Konkler (2024). Copper migration from treated wood garden boxes into soil and vegetable biomass Part I: The first two growing seasons after installation, Wood and Fiber Science, 56(2), 91-99. 
The second author is my research assistant. My contribution: 75% (collecting data, funding, writing, editing)
18. Gerald Presley and Matthew Konkler (2024). Copper migration from treated wood garden boxes into soil and vegetable biomass Part I: The first two growing seasons after installation, Wood and Fiber Science, 56(2), 91-99. 
The second author is my research assistant. My contribution: 75% (collecting data, funding, writing, editing)


	Peer-reviewed Publications in Review
[list]

Non-refereed Publications 

[list]



2. Presentations	Comment by Wonhof, Adrienne: •provide a summary table. Use reverse chronological order for list.
•For professional meetings, symposia, and conferences, note the dates, location, and role of the candidate (e.g. organizer, chair, invited speaker, discussant, presenter). Where these are presented as scholarship or creative activity, explain the validation process and the significance or stature of the event.
*use asterisk to denote presenter and + to denote invited.

	Timeframe
	Within region
	National
	Int’l
	Total
	No. invited

	Since last promotion or hiring at OSU
	
	
	
	
	

	Total
	
	
	
	
	



*Presenter, oral	#Presenter, poster    +Invited

[list, e.g.: Iman Rashidijouybari, Matthew Konkler, Kaelin Quigley, and Gerald Presley* (2024). Exploring the Migration of Creosote in Freshwater Environments: A Study on Treated Wood Immersion, International Research Group on Wood Protection 55th Annual Meeting, May 19-23, 2024, Knoxville, TN, Oral.]



3. Sponsored Research

Total Funding by Category

	Funding Type
	$ Amount OSU/Dept
portion
	$ Amount My Share
	% of Total of
My Share

	Total Competitive External
	
	
	

	Total Competitive Internal
	
	
	

	Total Non-competitive External
	
	
	

	Total Non-competitive Internal
	
	
	

	Total Gift
	
	
	

	Total Technical Services
	
	
	

	Total Cooperative
	
	
	

	Grand Total
	
	
	



Success Rates for Competitive Proposals
	Funding Type
	Proposals
Declined
	Proposals
Funded
	Success
Rate

	Total Competitive External as P.I.
	
	
	

	Total Competitive External as Co-P.I.
	
	
	

	Total Competitive Internal as P.I.
	
	
	

	Total Competitive Internal as Co-P.I.
	
	
	




		[list grants, contracts, joint ventures, gifts, etc.]
e.g.: 1.	PI (Arbor Wood Co.): John Heyesen and Kelly Bartz, Subaward PI (OSU): Gerald Presley. USDA Forest Service Wood Education and Resource Center. Standardization of Thermal Modification as a Wood Protection System against Fungal Decay and Termites, September 1, 2022-August 30, 2025. OSU Share: $109,509, My Share: $109,509, 100%.



4. Intellectual Property	Comment by Wonhof, Adrienne: •List patent applications, patents awarded, copyrights (including software), trademarks, tangible property (e.g., cell lines), trade secrets & know how, germplasm protection, invention disclosures, novel data products, novel processes & procedures, installation of creative works, or commissioned works. Include titles and dates as appropriate.
•Provide title, date, type of Intellectual Property, your role, etc. If you have no Intellectual Property, put “N/A”.

[e.g. 1.	Robert Macias Naranjo, Gerald Presley, Islam Hafez, and John Simonsen. Draft/829/24 (2024). Multipurpose Thermochemical Conversion Unit- MTech, Invention Disclosure, 33 pp.]

5. Use and Licensing	Comment by Wonhof, Adrienne: List usage of product, service, method, or data (including examples where 
product/service/method/data is made freely available), licensed intellectual property and technologies (e.g., database access, cultivar and software releases, novel animal models for industrial use), royalty generated, discipline and/or unit-specific evidence of societal impact.

[e.g.: License to XYZ Corporation of US Patent # 123,456,789 generated $250,000 in royalties (2020-to date). Technology enables farmers to increase crop yield by 12%, over 10,000 farms are actively using technology]

6. Entity Creation	Comment by Wonhof, Adrienne: List startup/spinout organizations (including for-profit, non-profits and foundations to allow for broad recognition of societal impact) founded on specific university intellectual property including funds raised/follow-on funding (e.g., private and public commercialization funds beyond SBIR/STTR, private equity investment), revenue/funds generated, people impacted & people employed.

[e.g.: Professor Smith’s Spinout company Recycled Processes received $2.5M in Series A funding from industry leaders X, Y and Z
o	Currently employs 10 people (as of July 30, 2024) include 6 OSU alums
o	Enabled by OSU license of US Patent # 123,456,789
o	Target market is XYZ and will impact approximately 100,000 consumers]

7. Other 	Comment by Wonhof, Adrienne: •In this section, you may include media reports, OSU news release about your work/program, membership in professional societies (list) and professional development.
•Provide date, name of event, and website, etc.

[e.g.: The Merchant Magazine, WWPI Special Issue. “Western treaters support PTW research”. April 2022]



D. SERVICE
1. University Service	Comment by Wonhof, Adrienne: List departmental, college, and University committees (or other responsibilities), with dates.
2. Service to the Profession 	Comment by Wonhof, Adrienne: List involvement with professional associations/societies, especially offices held, research advisory or review panels, and other evidence of regional, national, or international stature and service to the profession. May include grant panels and editorial or official roles
3. Service to the Public (professionally related)	Comment by Wonhof, Adrienne: •List service provided to the public which is consistent with professional training and responsibilities.
•Service that is relevant to a faculty member's assignment, and which draws upon professional expertise or contributes significantly to university relations, is considered and valued in promotion and tenure decision.
•This service can include examples of engaging with industry, governments, non-profits, foundations, communities and/or other entities/individuals that can be linked to the university mission.
•Provide dates for all activities.
•Note: These are activities that are not obviously required in your PD.
4. Service to the Public (non-professionally related) *optional	Comment by Wonhof, Adrienne: •Community service not directly related to the faculty member's appointment, though valuable in itself, and ideally a responsibility of all citizens, is considered in promotion and tenure decisions to the extent that it contributes to the University.
•Provide dates for all activities.
5. Service Impact *if service is a significant portion of the FTE	Comment by Wonhof, Adrienne: If service is 10% or less, it is unnecessary to describe outcome and impact of service.



E. AWARDS	Comment by Wonhof, Adrienne: •Include awards received from professional organizations/societies, Oregon State University, civic or community groups.
•The nature of the award (including its stature and significance) and reason received, e.g., teaching and advising, scholarship, etc., should be identified.
•The awards should be grouped, to the extent possible, into the following headings.
•You may want to highlight DEI-focused awards.
1. National and International Awards
2. State and Regional Awards
3. University and Community Awards





































LETTERS OF EVALUATION 
INSERTED INTO PDF HERE

· Solicited Letters of Evaluation from Outside Leaders in the Field (6 minimum, 8 maximum)










































OTHER MATERIALS INSERTED INTO PDF HERE
*optional












































CANDIDATE’S SIGNED STATEMENT

image1.png
Example - Summary Table of FTE: place before position description(s)

Summary of FTE Distribution for Primary Activities: 2016-2023*

Academic Year Teaching/Advising Research Service Administration**
2016-2017 0.XX FTE 0.XX FTE 0.XX FTE

2017-2018 0.XX FTE 0.XX FTE 0.XX FTE

2018-2019 0.XX FTE 0.XX FTE 0.XX FTE

2019-2021 0.XX FTE 0.XX FTE 0.XX FTE

2021-2022 0.XX FTE 0.XX FTE 0.XX FTE 0.XX FTE**
2022-2023 0.XX FTE 0.XX FTE 0.XX FTE

*Because of reduced teaching loads as a result of negotiations as a new faculty member and
buy-outs from extramural funding, FTE distributions vary from year to year.

*%2021-2022 — Served as <insert Administrative Title>





