Template for the P&T Dossier – FRA/RA
*delete this page when finalizing your dossier

General guidance:
· Use the headings/numbering system as shown in black font
· Use Times New Roman Font and size 12 pt.
· Use Left justify the headings/numbering system
· Add page numbers to the PDF version, not the Word version
· If a header is not relevant to you, indicate N/A. Do not omit the header.
· Comments are provided throughout the template.
· Examples are shown where accessible.
· The CV should be fully consistent with OSU guidelines presented in the Faculty Handbook (Dossier Preparation Guidelines). https://academicaffairs.oregonstate.edu/resources-policies-legislation/policies-and-resources/promotion-and-tenure-guidelines  
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CONFIDENDIALITY WAIVER INSERTED INTO PDF HERE


















































POSITION DESCRIPTION(S) INSERTED INTO PDF HERE
Include all PDs since last promotion

















































CANDIDATE STATEMENT

PART A: The candidate must include a statement (three-page maximum, single-spaced, 12- point font, one-inch margins) that addresses the individual's contributions in their primary assigned duties (e.g., teaching and advising; scholarship and creative activity; service and/or other assignments), including DEI. DEI efforts can be reported in the context of position duties as applicable or as a separate category.

PART B: An optional COVID-19 impact statement may be included (one page maximum, 12 point font, one inch margins). This statement is in addition to the 3-page candidate statement and does not impact the length of that statement. COVID-19 impact statements describe the impact of the pandemic on the ability to perform duties in the position description.  Impacts may include the following examples: personal circumstances that impede work, lack of access to research facilities and sites, inability to collect data, publication delays, cancelled conferences and seminars, or other circumstances attributable to the changed landscape of working under pandemic conditions.






























ADMINISTRATIVE LETTERS OF EVALUATION
INSERTED INTO PDF HERE

· Departmental Faculty Committee Letter
· Department Chair or Department Head Letter
· Letters from Other Administrators with Supervisory Responsibility
· College or Unit Promotion and Tenure Committee's Letter
· Dean, Director, Vice President, or Vice Provost's Letter






































PROMOTION (AND TENURE) VITA

A. EDUCATION AND EMPLOYMENT

1. Education	Comment by Wonhof, Adrienne: List by reverse chronological order, including year, major field of study, and degree obtained from each institution. 
20xx, Ph.D., Dept. name, University name
Major:
Advisor:
Dissertation title:

19xx, M.S., Dept. name, University name
Major:
Thesis title:

19xx, B.S., Dept. name, University name
Major:

2. Employment History	Comment by Wonhof, Adrienne: Provide year, location, and institution for each position held since your B.S. degree, starting from the most recent one. Add or delete table rows, as needed; table borders can be set to invisible by right clicking on the table, selecting properties, and setting the border style to “none”.

	20xx- present
	Title, Dept. of xx, Oregon State University, City, OR

	20xx-20xx
	Title, Dept. of xx, xx University, City, State

	20xx-20xx
	Title, Dept. of xx, xx University, City, State




B. TEACHING, ADVISING AND OTHER ASSIGNMENTS

1. Instructional Summary	Comment by Wonhof, Adrienne: Many FRAs and Ras do not have assigned teaching and advising in the PD. If this is the case, simply write N/A and move to next section.

If teaching is assigned, please see the instructor template for reporting examples.

Credit Courses
N/A

Non-credit Courses and Workshops
N/A

Curriculum Development
N/A

Graduate and Undergraduate Student Trainees	Comment by Wonhof, Adrienne: • Some FRAs and RAs may engage in training undergraduate and graduate students. If this is the case, use the format noted here to report. If not, write N/A.
• List current and former graduate and undergraduate student trainees for whom you had a major instructional or mentoring responsibility.
• Indicate your instructional/training role and year the degree was or will be completed.
• DEI: Consider a brief summary paragraph that state how you have proactively worked to improve DEI in the lab environment, mentoring (graduate and/or undergraduate students) activities,

	Student
	Degree
	Program
	Time period
	My role

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Prior to last promotion (or hiring) at OSU

	
	
	
	
	

	
	
	
	
	




2. Student (eSET) and Participant/Client Evaluation
N/A

3. Advising	Comment by Wonhof, Adrienne: If you do not have any formal advising responsibility in your PD, put a “N/A” here (note: undergrad and grad student advising is listed above).
N/A

4. Other Assignments	Comment by Wonhof, Adrienne: This section is relevant to the job duties that are typically described in the position description for FRAs and RAs other than teaching and advising program. Examples of “Other Assignments” may be:
 Science Communication
 Research
 Hire, Train and Supervise Field Crews
Collecting Data for Research Projects
 Coordinate Volunteer Assignments
 Manage Analytical Laboratory
 Analyze Data and Prepare Summaries for Publications and Presentations

• There is substantial variation in “Other Assignments” because frequently FRAs and RAs have positions that are unique to the lab they work in or to the faculty member they work with.
• For each of the other assign duties, provide a paragraph to describe the assigned duties, target audience, collaborative aspects, and number of individuals served as applicable.
• Where appropriate, provide lists or tables that document outputs. Examples are:
 List of research projects supported by year
 List of field crews hired, trained and supervised by year
 Number of service lab customers by year
 Number of papers and presentations you summarized data for by year (not provide full list as it should be under “Scholarship and Creative Activity” section).
• Keep in mind that the target criteria for promotion are competence, achievement,
special professional expertise, initiative, creative approaches, professional growth and innovation in assigned duties. Therefore, please focus on these criteria when reporting your activities and outcomes.
• DEI - If you have other assignments specifically related to DEI, include a description here.
Please avoid repeating the same materials in Candidate Statement. Here are examples of “other assignment”:

Field and Safety Training
2020-2024; 15 total participants
Led annual training of researchers, students, and support staff to make sure they have the skills necessary to conduct their research and access their field sites safely. This includes mentoring of early-career employees and providing graduate students with opportunities to learn non-academic skills that are important to field work in their area of study.

Invasive Species Coordination
Work with USFS ranger district botanist to coordinate surveying, spraying, and pulling of invasives within field site by staff or contractors. 

Science Communication 
4,871 phone inquiries, 887 email inquiries
Provide scientific information via phone calls, emails, and other inquiries related to pesticide toxicology, environmental fate, and a wide variety of related issues. Use a variety of scientific databases and resources to provide science-based, objective responses.



C. SCHOLARSHIP AND CREATIVE ACTIVITY

1. Peer-reviewed Publications	Comment by Wonhof, Adrienne: Provide a summary table.

	Timeframe
	Refereed journal articles
	Book chapters
	Extension publications
	Other peer reviewed materials

	Since last promotion
	
	
	
	

	Prior to last promotion
	
	
	
	

	Prior to OSU
	
	
	
	

	Total
	
	
	
	



	Publications [list refereed publications, e.g.:] 	Comment by Wonhof, Adrienne: •All authors should be given in the order they appear in the paper
•Date of publication, volume, and pages must be given. When the work is joint effort, clarification of the candidate's role in the joint effort should be provided in the dossier. Add the doi and hyperlink to the paper if applicable.
•Bold your name in each publication.
Joo, S., Temesgen, H., Frank, B., Weiskittel, A., Reimer, D. (submitted March 2024). Roles of growth and yield models for timberland acquisitions in the Pacific Northwest United States. Journal of Forestry. [2023 Scopus CiteScore: 4.9, Journal Ranking 33/174 (Forestry). 
Candidate’s Role: I led the development of this review paper by conducting a comprehensive literature review, synthesized the findings from various studies, identified gaps in existing research, and proposed future research directions. I wrote the initial draft of the manuscript, integrated feedback from co-authors, and edited the final version for submission.]
Deboodt, T., Wildenschild, D., Isgor, O.B., Ideker, J.H., “Comparison of segmentation algorithms for quantifying portland cement hydrates using synchrotron microtomography,” Construction and Building Materials, Volume 266, Part B, pp. 2021. 
(Original dissertation research. Responsible for designing experimental methods, doing research, processing data, writing paper for publication, and reconciled peer reviews)



2. Presentations	Comment by Wonhof, Adrienne: •provide a summary table. Use reverse chronological order for list.
•For professional meetings, symposia, and conferences, note the dates, location, and role of the candidate (e.g. organizer, chair, invited speaker, discussant, presenter). Where these are presented as scholarship or creative activity, explain the validation process and the significance or stature of the event.
*use asterisk to denote presenter and + to denote invited.

	Timeframe
	Within region
	National
	Int’l
	Total
	No. invited

	Since last promotion or hiring at OSU
	
	
	
	
	

	Total
	
	
	
	
	



*Presenter    +Invited

*Joo, S. 2024. Roles of growth and yield models in the Pacific Northwest: Using
CIPSR for running ORGANON and CIPSANON. Department of Forest Sciences,
Seoul National University (SNU). March 28. Seoul, South Korea.

*Cohn, G. M. (2021, Oct 4). Replacing PRIM tower: sensor geometry and
continuity. Climate Hydrology Information Management Meeting.

3. Sponsored Research	Comment by Wonhof, Adrienne: If not applicable, delete tables and write N/A

Total Funding by Category

	Funding Type
	$ Amount OSU/Dept
portion
	$ Amount My Share
	% of Total of
My Share

	Total Competitive External
	
	
	

	Total Competitive Internal
	
	
	

	Total Non-competitive External
	
	
	

	Total Non-competitive Internal
	
	
	

	Total Gift
	
	
	

	Total Technical Services
	
	
	

	Total Cooperative
	
	
	

	Grand Total
	
	
	



Success Rates for Competitive Proposals
	Funding Type
	Proposals
Declined
	Proposals
Funded
	Success
Rate

	Total Competitive External as P.I.
	
	
	

	Total Competitive External as Co-P.I.
	
	
	

	Total Competitive Internal as P.I.
	
	
	

	Total Competitive Internal as Co-P.I.
	
	
	




		[list grants, contracts, joint ventures, gifts, etc.]
e.g.: 1.	PI (Arbor Wood Co.): John Heyesen and Kelly Bartz, Subaward PI (OSU): Gerald Presley. USDA Forest Service Wood Education and Resource Center. Standardization of Thermal Modification as a Wood Protection System against Fungal Decay and Termites, September 1, 2022-August 30, 2025. OSU Share: $109,509, My Share: $109,509, 100%.



4. Intellectual Property	Comment by Wonhof, Adrienne: •List patent applications, patents awarded, copyrights (including software), trademarks, tangible property (e.g., cell lines), trade secrets & know how, germplasm protection, invention disclosures, novel data products, novel processes & procedures, installation of creative works, or commissioned works. Include titles and dates as appropriate.
•Provide title, date, type of Intellectual Property, your role, etc. If you have no Intellectual Property, put “N/A”.

[e.g. 1.	Robert Macias Naranjo, Gerald Presley, Islam Hafez, and John Simonsen. Draft/829/24 (2024). Multipurpose Thermochemical Conversion Unit- MTech, Invention Disclosure, 33 pp.]

5. Use and Licensing	Comment by Wonhof, Adrienne: List usage of product, service, method, or data (including examples where 
product/service/method/data is made freely available), licensed intellectual property and technologies (e.g., database access, cultivar and software releases, novel animal models for industrial use), royalty generated, discipline and/or unit-specific evidence of societal impact.

[e.g. Databases
Data that the candidate collects, maintains, and preforms other information
management tasks on (including Quality Assurance/Control; QA/QC) contributing to data publication. Databases are cited by the originator and the date that the data was published. Each time the data is prepared and published is treated as a separate version with its own citation, publication date, and version number.

1. Daly, C., Schulze, M. D., & McKee, W. A. (2024a). Soil moisture and soil
temperature from Benchmark Stations at the HJ Andrews Experimental
Forest, 1987 to present (Version 1) [Data set]. Long-Term Ecological
Research, Forest Science Data Bank, Corvallis, OR.
https://andlter.forestry.oregonstate.edu/data/abstract.aspx?dbcode=SP038]

6. Entity Creation	Comment by Wonhof, Adrienne: List startup/spinout organizations (including for-profit, non-profits and foundations to allow for broad recognition of societal impact) founded on specific university intellectual property including funds raised/follow-on funding (e.g., private and public commercialization funds beyond SBIR/STTR, private equity investment), revenue/funds generated, people impacted & people employed.

[e.g.: Professor Smith’s Spinout company Recycled Processes received $2.5M in Series A funding from industry leaders X, Y and Z
o	Currently employs 10 people (as of July 30, 2024) include 6 OSU alums
o	Enabled by OSU license of US Patent # 123,456,789
o	Target market is XYZ and will impact approximately 100,000 consumers]

7. Other 	Comment by Wonhof, Adrienne: •In this section, you may include media reports, OSU news release about your work/program, membership in professional societies (list) and professional development.
•Provide date, name of event, and website, etc.

[e.g.: The Merchant Magazine, WWPI Special Issue. “Western treaters support PTW research”. April 2022]

[e.g.: 2024.  Field Futures Harassment and Assault Prevention Training.]



D. SERVICE
1. University Service	Comment by Wonhof, Adrienne: List departmental, college, and University committees (or other responsibilities), with dates.

[e.g.: 2023 Judge, Research Advances in Fisheries, Wildlife and Ecology & Western Forestry Graduate Research Symposium Joint Conference (RAFWE-WFGRS), April 14, Corvallis, OR.]

2. Service to the Profession 	Comment by Wonhof, Adrienne: List involvement with professional associations/societies, especially offices held, research advisory or review panels, and other evidence of regional, national, or international stature and service to the profession. May include grant panels and editorial or official roles

[e.g. 2022 Conference Organizing Committee, 2nd North American Forest
Mensurationists Conference, December 11-15. Portland, OR.]

3. Service to the Public (professionally related)	Comment by Wonhof, Adrienne: •List service provided to the public which is consistent with professional training and responsibilities.
•Service that is relevant to a faculty member's assignment, and which draws upon professional expertise or contributes significantly to university relations, is considered and valued in promotion and tenure decision.
•This service can include examples of engaging with industry, governments, non-profits, foundations, communities and/or other entities/individuals that can be linked to the university mission.
•Provide dates for all activities.
•Note: These are activities that are not obviously required in your PD.
4. Service to the Public (non-professionally related) *optional	Comment by Wonhof, Adrienne: •Community service not directly related to the faculty member's appointment, though valuable in itself, and ideally a responsibility of all citizens, is considered in promotion and tenure decisions to the extent that it contributes to the University.
•Provide dates for all activities.
5. Service Impact *if service is a significant portion of the FTE	Comment by Wonhof, Adrienne: If service is 10% or less, it is unnecessary to describe outcome and impact of service.


E. AWARDS	Comment by Wonhof, Adrienne: •Include awards received from professional organizations/societies, Oregon State University, civic or community groups.
•The nature of the award (including its stature and significance) and reason received, e.g., teaching and advising, scholarship, etc., should be identified.
•The awards should be grouped, to the extent possible, into the following headings.
•You may want to highlight DEI-focused awards.
1. National and International Awards
2. State and Regional Awards
3. University and Community Awards
CANDIDATE’S SIGNED STATEMENT

I have reviewed the open part of my dossier and it is complete and current. I understand I retain the right of access to recommendations added by deans, heads, chairs, direction and unit promotion and tenure committees.

Signed:
